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INTRODUCTION  TO IMMUNIZATIONS USER MANUAL 

Using vxCPRS streamlines Immunization entry and retrieval of patient 

Immunization information.   Cover Sheet displays ‘Recent Immunizations’ and 

Immunization orders are placed from the Orders Tab.  

 

INSTRUCTIONS FOR LOGON  

 

Logon for vxCPRS: 
 

1. Double-click vxCPRS icon    

The Sign-on screen will appear:  
 

 

Sign-on Screen 

2. Type your Access Code into the Access Code field and press TAB key 
3. Type your Verify Code into the Verify Code field and press ENTER key 
 

Note:  You can type your Access code, followed by a semicolon, followed by your Verify code.  

Press the <Enter> key or click OK.     
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PATIENT SELECTION 

 

After Logon, the Patient Selection screen will appear.  Thr ee basic components 

are:  Patient List, Patient Name, and Basic Demographics.  

 

Patient List                  Patient Name                               Basic Demographics   

 

 

 

 

 

 

 

 

                 

Patient Selection Screen 

1. To Select a Patient – select one of the options below: 
a. Type part of the patient’s last name or patient’s entire name 
       (e.g. zztest or zztestpatient, three F) 

  b.   Enter space and Type MRN  
 
     Note:  Review Patient demographic on right side to be sure correct patient is 
selected. 
 
2.  Click: OK button 
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COVER SHEET 

 

Cover Sheet provides an overview of the patient’s condition and medical 

history.  Details of Recent Immunizations are listed on the Cover Sheet.   User 

can select a Recent Immunization and results for the selected immunization will 

display. 

  
 

 
       Cover Sheet 
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ORDERS TAB 

 

Orders Tab provides basic functionality for entering new orders and viewing 

existing orders for the patient.   Using customized order menus, quick orders, 

and order sets streamlines the ordering process more efficient .   

 

1.  Select:  Order menu from list 

2. Select:  Immunization from order menu 

Orders Tab displaying Order menu 
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Dosage, Route, and Schedule are pre-defined fields.   

Note:  User reviews order; changes can be made before accepting order. 

 

Example of Vaccine order 

3. Click:  Accept Order 

 

Note:  Unsigned Orders are displayed on Orders Tab 

4. Highlight order(s) 

5. Right-click and Select:  Sign from drop-down menu 
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Electronic Signature window 

 

6. Enter: Electronic Signature 

7. Click: OK button 

 

Note:  Order will display on Orders Tab as a Written order 

 

Orders Tab – Written order 
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To Administer Immunization: 

8. Highlight order 

9. Right-click and Select:  Administer Immunization 

 

Orders Tab – Administer Immunization 

Review Immunization Administration: 

 

10. Click:  Save 

Note: Message will display ‘The Immunization Administration was successfully recorded.’ 

 


